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How to record a presentation using Microsoft Powerpoint
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Record yourself while you present the ppt.
Timings and voice have being recorded as well
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Click here to check 
the recording and 
the sound quality.

TIPS:
1 - Keep the microphone
close to the mouth.

2 – Keep monitoring the 
time. The presentation 
must be around 15-18 
minutes (total max 20 
minutes incl. Q&A)
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1 - Slide Show > Record Slide Show > Clear > Clear Timings on all Slides
2 - Slide Show > Record Slide Show > Clear > Clear Narrations on all Slides

Only if you have problems with the recordings and want to try again.

3 - Start again
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Save the file choosing the name for it.

Wait that the exportation ends correctly, you can 
see the status in the bar at the bottom of the 

presentation

Open the video in a Media Player for the last check.


