
Guidelines for authors


To write your paper for ESCAPE 20, please follow the instructions below:

1. Write your paper in Microsoft WORD, maximum 6 A4 pages. You are advised to use rationally the space offered to each paper (reasonable empty space inside the text and no white pages).

a. It is possible to use an OpenOffice word processor, as we intend to accept the Portable Document Format.

2. You are provided with an Elsevier template attached (File Elsevier.dot). Please save it in a convenient folder and open this file by double clicking it. Microsoft WORD will recognize it automatically and the new document including the template will be opened 

3. Replace the example text with the content of your paper. Modify structure of the paper remembering to leave Abstract and References Chapters in their places.  

4. Details for use available styles are given below.

Instructions are given by Elsevier modified to fit the ESCAPE 20 template.

"1. Introduction"

A template should help you, not hinder you, in authoring your chapter. It should guide you in how you want to write your chapter, not force you to fill in bits and pieces of text. It should allow you to type any text, copy from previous versions, or load an already existing plain text to be formatted. You will therefore find no fill-in screens. You will not need to remember shortcut keys, to use lists of styles, bother about alignment, indents, fonts and point sizes. Just a mouse-click at one of the menu options will give you the style that you want.

"2. Organization of the template"

A template (with its file name ending on .dot, rather than on .doc) in Word® is a 'mold' that formats documents based on it. If you click 'New' on the 'File' menu, what you see and open are in fact templates. To use the template you should first save it with the other templates, probably in a directory called Templates.

If you cannot find it, go to the 'Tools' menu, choose 'Options...', click the 'File locations' tab and see which directory is specified for 'User templates'. After saving the template in that directory, you can start using it via 'New' on the 'File' menu."

 "The template formats your text by using a Word® feature called 'Styles'. Styles define the format (or appearance) of a paragraph of text as regards letter size, indentation, line spacing, etc. If you're not familiar with using styles, do not worry; the template arranges everything for you in a user-friendly way.

"2.1. Entering text"

    There are several ways in which you can enter and format your text in this template. The first way is to simply type your text in a blank document based on this template. If you want to apply a different style, e.g. for a section heading, start typing the text first as a new paragraph and, while the cursor is somewhere within the paragraph, choose the required style from the drop-down menus. You may find working in 'Normal' view more convenient.

"2.2. You already wrote your text?"
    You may also attach the template to an already existing document. Choose from the 'Tools' menu the option 'Templates and Add-Ins...'. Select the file ‘Elsevier.dot' template and make sure to tick the box 'Automatically update document styles' to make the styles available. You will in this case have to adjust the margins as described in point 3 of this manual. Alternatively, you may insert the whole text or parts you previously prepared by using on the 'Insert' menu of Word® the option 'File...'. In that case take care to retain the above mentioned section breaks. After the file is inserted you can style it by placing the cursor in each paragraph and clicking the required style on the drop-down menus.

"3. Format"

    Text should be produced within the dimensions; 
Top margin: 4,19cm

Bottom margin: 5,1cm

Left and right margins: 4,25cm each

Header margin from edge: 3cm

Footer margin from edge: 5,1cm.

"3.1. Spacing"

    When typing complicated mathematical text it is important to increase the space between text lines beyond the nominal single spacing of the main text to prevent sub- and superscript characters overlapping one another and making your printed matter illegible. Using apropriate styles (“Els-chem-equation” and “Els-equation”) will create the extra space automatically.

"3.2. Fonts"

    This template uses the preferred 10-point Times New Roman font. Other acceptable fonts are 10-point Times Roman, GC Times, and Century Schoolbook.

"3.3. Symbols"

    Symbols for variable physical quantities or mathematical constants should be in italics, and follow IUPAC recommendations. SI units should be in roman (upright) type. Footnotes should be avoided where at all possible. When used they should not be numbered but be referred to by symbols, e.g. *, +.

"5. Tables and Figures"

Tables and illustrations should be arranged throughout the text and preferably be included on the same page as they are first discussed. They should have a self-contained caption in a 9-point font and positioned in flush-left alignment with the text margin. Two small illustrations may be placed alongside one another.

"5.1. Tables"

  The layout of tables should be consistent throughout. Refer to tables in the text as Table 1, Table 2, etc., and do not include the chapter number, i.e., not Table 3.2, Table 3.3, etc. Horizontal lines should be placed above and below the column headings, above the column subheadings and at the end of the table above any notes. Vertical lines should be avoided. If a table is too long to fit onto one page, the table number and headings should be repeated on the next page before the table is continued. Alternatively, the table can be spread over two consecutive pages (first an even-numbered, then an odd-numbered one) turned by 90°, without repeating the headings.  You can of course also set the table to print in landscape mode if that gives a better use of the page.    

 "5.2. Line drawings"

    Line drawings should consist of laser-printed graphics or professionally drawn figures mounted on the manuscript page. Please pay particular attention to their proper alignment. Figures should preferably be positioned centrally at the top or bottom of a page, caption in 10-pt text. They should be centered between the left and the right margins, and placed either at the bottom or at the top of the page. In the latter case the top of the figure should be at the same level as the first text line. They should NOT have text wrapped alongside. All notations and lettering should be at least 2.5 mm high to allow for legibility when the page is reduced to 80% for printing. When referring to Figures in the text, please use, e.g., Fig. 1. Again, the chapter number should NOT be included, i.e., not Fig. 3.1.

 "5.3. Photographs"

    Please note that we shall not print colour in this work. Photographs must always be sharp originals. Before preparing your artwork, please take a look at our Web page:    "http://www.elsevier.com/locate/authorartwork.

  "6. Lists"

    For tabular summations that do not deserve to be presented as a table, lists are often used. Lists may be either numbered or bulleted. Below you see examples of both." 

"1. The first entry in this list" 

"2. The second entry" 

"   2.1. A subentry" 

"3. The last entry" 

"· A bulleted list item" 

"· Another one" 

A sub listing is coded using the standard menu buttons: 'Increase Indent’ (go to a sublevel of numbering) and 'Decrease Indent’ (go to a higher level of numbering)"

"7. Equations"

    Conventionally, in mathematical equations variables and anything that represents a value appear in italics. You may choose to number equations for easy referencing.

Chemical equations are typeset in roman (upright) font.

Equations should be positioned flush left with the margin and preceded as well as followed by one line of white. If they are numbered make sure that they are numbered consecutively, and do NOT include the chapter number. Place the numbers in parentheses at the right-hand margin and level with the last line of the equation. References in the text should be like: Eq. (1)."

"8. Bibliography"

Note that the references heading is not numbered. 

Two reference systems may be adopted at author convenience.

Sequential System

Reference citations in the text should comply with the numeric sequential system, and be placed on the line within square brackets [1, 2-4]. In this system references are numbered in the order in which they are cited in the text. The references are collected at the end of the chapter in the same sequential order as they appeared in the text. We have listed some examples. The order for journal citations is initials, surname, name of journal, volume (year) starting page. NOTE: no change of font, i.e., no italics or bold, etc. Journal abbreviations should be consistent with Chemical Abstracts (CASSI). The order for book citations is initials, surname, (ed(s).), title of book, publisher, location, year of publication, page range (if desired, e.g., pp. 100-138)."

" Examples of numbered references" – 

    Article titles and final page numbers are not always required !"

"[1] S. Scholes, Discuss. Faraday Soc., No. 50 (1970) 222." 

"[2] O.V. Mazurin and E.A. Porai-Koshits (eds.), Phase Separation in Glass, North-Holland, Amsterdam, 1984." 

"[3] Y. Dimitriev and E. Kashchieva, J. Mater. Sci., 10 (1975) 1419

"[4] D.L. Eaton, Porous Glass Support Material, US Patent No. 3 904 422 (1975)

Harvard system (name/year system)

Reference in the text to literature cited is given by the surname of the author(s) followed by the year of publication, e.g. "Smith (1984) has reported ..., which was recently confirmed (Jackson and Sharp, 1986, p. 19)." For references with more than two authors, text citations should be shortened to the first author followed by "et al.". However, in the list of References the names and initials of all authors should be mentioned. Two or more references by the same author published in the same year are differentiated by the letters a, b, c, etc. immediately after the year. The references should be listed in alphabetical order in the list of References.

